CITY OF DIBOLL

Special Events Application for Special Events Permit

The City of Diboll welcomes the use of City property for special events. With that use, however,
is the expectation that events will follow the rules and regulations as discussed in this policy.

Starting Out

Please plan ahead for your special event. Special Event applications are handled on a first-come,
first-serve basis and applications are expected to be submitted at least thirty (30) days in advance
of the event to allow for the City to process the application.

Special Restrictions
Parking on the grass in any city-owned park is expressly prohibited.

All roadway parking rules and restrictions remain in effect unless otherwise permitted by the
Diboll Police Department.

Applicants are expected to be aware of and follow all City Ordinances before, during and after an
event.

Do I need a Special Events permit?
A Special Event permit is required if your gathering has any one or more of the following elements:

e Twenty-five (25) or more participants

e Use of amplified sound

e Street closure

e Presence of alcohol

e Erection of stages, tents, or inflatables

e Reservation of a specific location (pavilions not included).

Process

If your event requires a Special Event permit based on the above criteria, or if you are uncertain
and wish to confirm, please contact City Hall at 936-829-4757. Any costs incurred promoting or
marketing an event prior to the issuance of an approved City of Diboll Special Event permit or
changes/modifications to the event from the City of Diboll is at the sole risk and expense of the
Event Organizer/Applicant.

Complete all sections of the City of Diboll Special Event/Facility Use Application. All proposed
activities and events are subject to the approval of the City Manager. Submission of an application
does not grant a Special Event permit or confirmation that the event can be conducted as planned.
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The City of Diboll reserves the rights to require additional information or documentation regarding
the applicant, applicant's organization, event participants, event vendors, event activities, or the
event itself. Moreover, the City of Diboll may postpone approval of Special Event permits until
receipt of additional requested information or documentation. Failure to submit requested
information or documentation in a timely manner may be cause for denial of your permit.

Some applicants may be required to submit documents to satisfy insurance requirements.

Applicants are required to inform the City Manager in writing of any and all amendments to the
original application and/or cancellation prior to the event day.

Once all of the requirements have been fulfilled, including receipt of all documents, a Special
Event permit will be issued if the City Manager approves the application.

Disclaimers and Notices

Event Organizers/Applicants are solely responsible for costs incurred for City services rendered
for each event.

The City of Diboll does not provide security and/or amenities such as port-a-johns/portable
washrooms, tables or chairs. The applicant is required to hire security personnel and secure port-
a-johns/portable washrooms, chairs, and any medical needs for the event at the applicant's expense.
Failure to adequately provide such amenities could result in the event applicant(s) or coordinator(s)
inability to hold future events in the City of Diboll.

Advertising

Event holders shall not hang signs, bunting or other advertising materials anywhere on the
premises without prior approval from the City Manager. The City of Diboll does recognize the
need for event holders to display sponsor advertising, therefore advertising materials and locations
will be determined on an event-by-event basis.

Alcoholic Beverages
Alcohol is strictly prohibited on all City of Diboll property unless the following criteria are met:

1. Alcohol serving and consumption must be outlined in the Special Event Permit Application and
details determined (such as: location, time, security plan).

2. Alcohol serving and consumption must be limited to a “red-lined” area that is readily
identifiable.

3. If alcohol is to be served, or otherwise made available on any City of Diboll property the
following requirements must be met:

a. Provide a Texas Alcoholic Beverage Commission (TABC) certified bartender of Event
Holder choice to distribute alcohol. Copy of all licenses and ID’s must be provided upon request.

b. Provide security plan to City Manager for final approval prior to scheduled event. (See Security
Policy)
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c. If the Event Holder fails to disclose that alcohol is to be served or otherwise made available as
described above, the Event Holder, participants, spectators and anyone else involved with the event
are subject to removal, citation or arrest at the discretion of the City of Diboll Police Department.

Animals

Event Holders utilizing City of Diboll property for any activity, in which animals are used or
exhibited, shall comply fully with all applicable government agency statutes, laws, ordinances,
rules, regulations, and/or order applicable to the humane care and treatment of animals.

Event Holder assumes the full responsibility to meet and satisfy all applicable ordinances, laws,
rules, regulations, and/or orders as they relate to the needs and rights of those animals, which are
under the Event Holder’s care and control.

Event Holder is responsible for removing all animal debris including hay and manure from the
premises. Failure to meet this requirement may result in an additional clean-up. All animals must
be penned, stalled and otherwise confined or under the direct control of owner or handler at all
times.

Persons keeping animals on the premises must use every care to assure safety of visitors and other
facility patrons/personnel. Violation of this policy may result in removal of animals from the
premises or Animal Control may be called. As required by Texas Animal Health Commission,
negative Coggins certificate must be required for all equines brought into the facility. All other
animals must comply with state mandated regulations from the Texas Animal Health Commission.

Clean-up Guidelines
Failure clean-up after an event may result in a clean-up fee from the City of Diboll.
Security Policy

The City of Diboll has the right to require security at any Event. The City Manager shall determine
Event security needs.

Security is required at all events with alcohol.
The Event Holder will be responsible for contracting and paying security.

All Event security plans must be submitted by the City Manager a minimum of thirty (30) days
prior to an Event.

Security plan must meet the following criteria:

1. Security Officer(s) must be scheduled to arrive thirty (30) minutes prior to the event.

2. One (1) Security Officer is required per one-hundred (100) guests.

3. Security Officer(s) will remain onsite until the event is complete and all guests have left the

property. It is up to the discretion of Security as to the number of officers needed as the event ends
and cleanup begins.

4. Security officer(s) must be TCLEOSE certified and have a commission held by a credited
agency on a full-time basis to work security for any City of Diboll facility. Copy of all licenses
and ID’s must be provided to the City Manager thirty (30) days prior to the Event.
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Permittee Name

Permittee Address

Permittee Phone

Permitted Email Address

Organization or Group

Dates and Times

Location/Facilities Requested

Name of Event

Description of Event

# Of Guests Expected?

Is Electricity Needed? YES NO
Amplified Sound? YES NO
Will Alcohol be Present? YES NO

If so, provide a security plan and map of proposed red-lined area.

Additional requests or pertinent information:
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